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Renter Name___________________________________________________________________ 

Company Name (if applicable)______________________________________________________ 

Name to be listed on marquis/schedule (if applicable)____________________________________ 

Deposit Under__________________________________________________________________ 

Address_______________________________________________________________________ 

City___________________________________State______________Zip_______________ 

Phone(W)___________________(H)_____________________Fax____________________ 

E-mail Address______________________________________________________________ 

 

Rental Specifics 
Renter Type: ‰ Standard   ‰ Government   ‰ Member   ‰ 501(c) 3   501(c) 3 Verification? Y / N   
Rental Date(s)______________________________________Time_________________________________ 
Purpose of Rental_________________________________________________________________________ 
Expected number of people_________________ # Chairs_____________ # Tables_____________ 
Other arrangements/considerations___________________________________________________________ 
Leave cleaning supplies out for client  Y / N 
 
(KPCPEKCN�� � � � #OV� � � � ���
Application fee    $___________    
Room deposit    $___________     
Special opening/closing fee            $___________     
Other fee(s)            $___________   
4QQO� � %CR� �5K\G� � � � � �������2GT � *T�4CVG���*T�4 CVG���* T�4CVG�
Gym   300 48X87          $___________   ____ hrs. @ $__________   ________   ________ 
Conf Rm   80 44X24          $___________   ____ hrs. @ $__________   ________   ________ 
Kitchen             $___________   ____ hrs. @ $__________   ________   ________ 
Keeston    80 30X38          $___________   ____ hrs. @ $__________   ________   ________ 
West    45 22X41          $___________   ____ hrs. @ $__________   ________   ________ 
East    45 29X31          $___________   ____ hrs. @ $__________   ________   ________ 
Garden    30 20X29          $___________   ____ hrs. @ $__________   ________   ________ 
Arts & Cr   30 25X34          $___________   ____ hrs. @ $__________   ________   ________ 
     
   Total Due $___________    

OFFICE USE ONLY 

I, the undersigned, agree to rent room(s) from Friendly House, Inc., as outlined above.  I have read, understand, and agree to abide 
by the Friendly House, Inc. Terms and Conditions of Rentals provided by Friendly House staff.  By signing this agreement, I 
become responsible for complete and prompt payment of any and all costs incurred relating to use of this facili ty, and I further 
hold harmless Friendly House, Inc., its staff , off icers and directors, for any loss or damage to property or person during the term of 
this rental. 
___________________________________  ____________   
Renter Signature     Date       
        
____________________________________ ____________     
Friendly House Staff Signature          Date    
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Thank you for your interest in renting rooms at Fr iendly House. All rentals are arr anged on a  
first-come, first-served basis.  Once the Rental Agreement has been read and signed and the  

application and room deposit are paid, the rental is secured. 
 

A.  Rental Rates and Fees 
 
1.  All rooms are rented on a half-hourly, hourly, half-daily, or daily basis. Minimum rental time is one-
hour. Rates are subject to change without notice. Please consult Community Center front desk staff to 
confirm rates and availabili ty. Rental payments are due on or before rent dates. 
2.  Application Fee. All first-time rentals are subject to a one-time non-refundable application fee of $15.00. 
3.  Room Deposit. All hourly rentals are subject to a refundable room deposit ($50.00 for meeting rooms and 
Activity Building gym; $100.00 for Community Center gym). Room deposit, and the application fee must be 
paid and paper work completed in order to reserve a room. 
4.   Special open/close.  Any rental occurring outside of regular business hours will i ncur an additional 
$15.00 per hour special open/close fee.  These rentals are exceptional, and must be approved by faciliti es 
director. 
 
B.  Terms and Conditions 
  
1.  Terms and conditions are subject to change with out notice 
2.  Refunds.  
 The room deposit will be refunded by mail i f all of the following conditions are met: 
 a.  Facili ty is left clean and neat. 
 b.  Rooms are completely “ flattened” (i.e.:  tables broken-down and stacked against   
 wall and chairs stacked against wall ). 
 c.  Facili ty and equipment are left undamaged. 
 d.  Your group leaves the facili ty on time. Late charges are assessed in full hour   
 increments of rental fee + $15.00 per hour late fee. 
 e.  All other terms and conditions are met. 
 f.  Room deposit or a portion thereof will be retained by Friendly House should any   
 of these conditions not be met. 
3.  Cancellations and Changes.  Reservation cancellations and changes are accepted with- out penalty up to 7 
days prior to reserved date(s). Cancellations made less than 7 days prior to the reservation date will forfeit 
the rental fee. 
4.  Room Charges.  Renters will be charged for each room the renter uses in the facili ty.   Arrangements 
must be made in advance per Section A, Rental Rates and Fees (see above). 
5.  Minimum Age.  The minimum age of renter is 18 years old (see addendum for Par ties involving 
Minors). 
6.  Renter Liabili ty. Renter assumes full li abili ty for any injury to persons in the rental group during the 
rental period. Loss to or damage of personal property is the sole responsibili ty of renter. 
7.  We suggest that, as part of good emergency preparation, you keep a list of people who attend your 
event(s), along with emergency contacts and phone numbers for each. 
8.  Alcohol.  There will be no alcohol on the premises. 
9.  Smoking/Tobacco Chewing.  There will be no smoking or tobacco chewing of any kind on the premises. 

TERMS AND CONDITIONS 



10.  Gum.  No gum chewing is allowed on the premises. 
11.  Set-up, Break-down, Clean-up, Garbage. Groups are responsible for their own set-up, break-down and 
clean-up.  Renters will be given, at no charge; 15 minutes total to set-up, break-down and clean-up the 
room.  This grace period shall not extend past closing. Any additional time for preparation or cleanup 
must be arranged in advance. Failure to operate within these times limits will i ncur additional charges. (SEE 
Section B.2.d above).  Should room not be “flattened” at the end of rental, there will be a $20 fee levied 
against the deposit.  Failure to adequately clean-up will result in forfeit of deposit. (SEE Section B.2.b 
above)  
12.  Decorations. Renters wishing to bring in decorations are restricted by the following: 
 a.  No nails 
 b.  All tape must be removed as a part of clean-up.  Scotch tape only. 
 c.  No candles (except birthday candles) 
13.  Rentals that include minors must have adult supervision at all times (See Addendum for these Policies 
and Practices). 
 
C.  Additional Conditions 

1.  Gym renters:  Please wear gym shoes.  No street shoes (without permission of staff) . 
2.  Please, respect our facili ty and the neighborhood that surrounds it. When entering or exiting the 
faciliti es, particularly early or late in the day, remember that our neighbors may be sleeping.  Please be 
quiet! 
3.  Due to heavy traff ic and parking congestion in Northwest Portland, we encourage use of Tri-Met 
buses, car-pooling, bicycles, and other modes of transportation alternative to automobiles.  Esco 
Corporation has generously made automobile parking available on the east side of NW 26th, in the 
second lot north of Wilson St. 
          
Friendly House reserves the right to refuse any proposed rental usage. 
          
Friendly House, Inc. is a not-for-profit, multi -service corporation. It is the policy of Friendly House, Inc. 
to treat all people with dignity and respect. We do not discriminate against employees, volunteers, or 
recipients of services with regard to color, religion, sex, national origin, age, sexual orientation, marital 
status, veteran status, politi cal aff ili ation or disabili ty. 
 

 
 

THANK-YOU FOR PLANNING YOUR NEXT  
MEETING OR EVENT AT FRIENDLY HOUSE! 

          
Friendly House Community Center   

1737 NW 26th (corner of NW 26th & Thurman) 
 

Friendly House Activity Building 
2601 NW Savier (corner of NW 26th & Savier) 



 

ROOM RENTAL 
RATES 

EFFECTIVE SEPTEMBER 1, 2004 
Application Fee:  $15.00 (Non-refundable) 
Room Deposit:   $50.00 (Refundable) 
Gym Deposit:   $100.00 (Refundable) 
Special Open/Close Fee: $15.00 per hour (If Applicable) 
Late Charges:   Full hour increments of Rental Fee + $15.00 per hour late fee. 
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